Sample Connecticut Paid Family and Medical Leave Policy
Paid Family Leave (PFL) is a mandatory statewide insurance program that will provide almost every Connecticut employee with paid time off to give or receive care.
Covered reasons and time off under the program:
If you qualify, this program will allow you to take up to 12 weeks to:
· Birth, adoption or foster care;
· To serve as a bone marrow or organ donor;
· For recovery during pregnancy or after childbirth (allows for an extra 2 weeks of leave);
· An employee’s own medical or psychological health condition, including injuries;
· Care for a family member suffering from a medical or psychological health condition;
· If an employee is experiencing family violence, they can apply to take up to 12 days of leave;
· To care for a family member injured during active duty and for various other reasons related to when a family member is called to active duty
[For purposes of this policy, “family member” includes the following relationships:  parent, spouse, child, siblings, grandparents, grandchildren (including those related by blood, marriage, adoption or foster care), and others related by blood or affinity whose close association with the employee is equivalent to that of a covered family member.]
How the time can be taken:
This leave time can be taken all at once or intermittently (though intermittent leave is not available birth, adoption or foster care placement of a child).  
Contributions:
The program is funded by contributions paid by employees.  While the contribution was initially set at 0.5% of wages subject to Social Security taxes, this percentage is subject to future change by the state as the program is administered by the Connecticut Paid Leave Authority (“Authority”).  
Based upon the contribution rate in effect, the COMPANY calculates and withholds contributions from your paycheck and sends them to the Authority on a quarterly basis (or if private plan, use the following:  Based upon the premium rates in effect, the COMPANY calculates and withholds contributions from your paycheck and remits these payments to the carrier).
Taking leave:
Employees may begin to apply to the Authority (or if opted out insert carrier name here) for benefits under this program.  Therefore, for employees seeking to take time off for covered reasons and intend to file for benefits with the Authority (or carrier), employees need to provide COMPANY with thirty (30) days advance notice where the leave is foreseeable.  For leaves that are necessitated for reasons beyond the employee’s control, notice needs to be provided as soon as practicable.
Benefits:
While an employee is required to provide notice to the COMPANY, the COMPANY is not involved in the benefit claims process with the Authority (would need to be customized if the company is fully insured or self-insured for the benefit).  Employees seeking to apply for benefits need to reach out to the Authority at www.ctpaidleave.org (customize to point of contact if fully-insured or self-insured).  Only they can evaluate your eligibility for benefits and determine how much you will receive. The maximum benefit afforded under this program is established by the Connecticut Paid Leave Authority and is subject to change on a annual basis.  Consequently, not all employees may be eligible for the maximum  benefit, as benefit eligibility is based upon earnings.  Any questions concerning benefit eligibility or disputes surrounding a determination on this benefit; including options to appeal determinations should likewise be directed to the Authority (customize to point of contact if fully-insured or self-insured).
Use of company provided paid time off:
As this benefit may not fully compensate a covered employee while out on leave, the employee may elect to use available company vacation, sick or personal or other company provided paid time off in order to supplement this benefit in order to receive 100% of their pay.  Alternatively, COMPANY may require you to such company provided time provided the covered employee retains up to two weeks of time per year.   
Employee responsibilities during a PFL leave:
Employees who go out on leave covered under the PFL program are required to follow the periodic reporting and call-in procedures as set forth under COMPANY policy.  [Customize and incorporate those procedures here.]  Also, if an employee is on the COMPANY’s group health plan, and if you contribute to the cost of your health insurance, you will be responsible to continue paying your portion of the premium cost while on leave.  For further questions, please contact Human Resources.
Employee responsibilities upon returning from a PFL leave:
Employees who go out on a PFL leave for their own serious health condition will be required to provide a fitness for duty from the health care provider prior to resuming their job responsibilities.
Employee job protections:
The leave is job protected; provided the Connecticut employee is employed by the COMPANY for at least three months immediately preceding their request for leave.  If the employee has not been employed by the COMPANY for at least three months, the leave may not be job protected (even if the employee has been approved by Authority (customize to point of contact if fully-insured or self-insured) for benefits.  However, it is unlawful for the COMPANY to interfere with, restrain or deny the exercise of, or the attempt to exercise, any right provided by the Paid Family and Medical Leave Act (PFMLA).
For purposes of tracking time off under this section, COMPANY employs a (customize 12 month approach here – calendar year, fiscal year, 12 month period measured from the employee’s anniversary date, 12 month period that begins when the employee goes out on the leave - known as a “rolling forward” method, 12 month period immediately preceding the leave request – known as a “rolling backwards” method)12-month period.
Employees who are protected and return from leave under this law will be restored to their previous or an equivalent position with the same status, pay, benefits and seniority.  
For further questions, please contact Human Resources.

