Sample Connecticut Earned Sick Time Policy

[Note:  highlighted language notes optional or customizable sections to be finalized.]

Accrual of Sick Time

All Connecticut employees shall be eligible to accrue and use paid sick time.

Sick time accrues at the rate of one (1) hour for every thirty (30) hours worked per benefit year [any consecutive 12 month period of time determined by the employer, including calendar year, fiscal year, tax year, or year based on date of hire], up to a maximum of 40 hours.

For accrual purposes, exempt employees will be assumed to work 40 hours per week, unless they are normally scheduled to work fewer than 40 hours, in which case earned sick time accrues based on their regular schedule.

Alternate accrual method 1: Employees will be provided a lump sum of 40 hours of earned sick time at the start of each benefit year.

Use of Sick Time

Employees may use up to 40 hours of accrued sick time per benefit year for reasons set forth in this policy. Accrual of sick time begins on the employee’s first date of actual work, but employees may not use such earned sick time until 120 calendar days after their start date.

Sick time is provided for:

· An employee’s or employee’s family member’s illness, injury, or health condition;

· The medical diagnosis, care, or treatment of the employee or employee’s family member;

· Preventive medical care for the employee’s or employee’s family member’s mental or physical health;

· The employee’s own mental health wellness day;

· Closure by order of a public official, due to a public health emergency, of either an employer’s place of business or a family member’s school or place of care;

· A determination by a health authority, employer of the employee, employer of a family member, or a healthcare provider of whether an employee or employee’s family member poses a risk to the health of others due to exposure to a communicable illness, whether or not the employee or family member contracted the communicable illness; and

· Where an employee or employee’s family member is a victim of family violence or sexual assault, provided that the employee is not the alleged perpetrator, for the purposes of:
· Medical care or psychological or other counseling for physical or psychological injury or disability;
· Obtaining services from a victim services organization; 
· Relocating due to such family violence or sexual assault; or 
· Participating in any civil or criminal proceeding related to or resulting from such family violence or sexual assault.

[For purposes of this policy, a “family member” includes an employee’s spouse, domestic partner, child (including individuals whom the employee stood in loco parentis when the individual was a child), sibling (related by blood, marriage, adoption or foster care placement), parent (including biological, foster, or adoptive parent, stepparent, parent-in-law, legal guardian of an employee or their spouse, or individual who stood in loco parentis to the employee), grandparent, grandchild, or an individual “related to the employee by blood or affinity whose close association the employee shows to be equivalent to those family relationships.”]

Use of sick time for other purposes is not allowed and may result in an employee being disciplined.

Earned sick time may be used for full or partial day absences. The smallest amount of sick time that an employee can take is one hour. 

Sick time cannot be used as an excuse to be late for work without an authorized purpose.

[In certain circumstances, the employee and supervisor may mutually agree that an employee will work and be paid for an equivalent number of additional hours or shifts during the same or the next pay period as the hours or shifts taken as sick time. In those cases, the employee will not be required to use accrued sick time, and the Company will not pay for the time that the employee was absent.]

[The Company may, at its discretion, permit employees to use earned sick time before the employee accrues it, and count the use against future accrual. In such cases, the Company’s agreement to permit such use will be confirmed in writing.]

Employees who accrue sick time may carry over up to 40 hours of unused sick time into the following benefit year.

Absence Notification Procedures

Employees who need to be absent, to be late or to leave work early and who are seeking to use time under this policy for those situations are requested to notify their supervisor or Human Resources as soon as practicable of the absence.

Notice should be provided through a notification system established by the Company in a manner that the employee customarily uses to communicate with the employer for absences or requesting leave.


Company Expectations Regarding Attendance

Employees should remember that regular, reliable attendance and timeliness is expected.

If an employee commits fraud or abuse by engaging in an activity that is not consistent with allowable purposes for sick time, the employee may be subject to disciplinary action.

Payout of Sick Time

Sick time is not payable on termination of employment.


Interaction with Other Types of Leave

If any time off covered under this policy is also covered under the Company’s FMLA, Connecticut Paid Leave, or other leave of absence policies, sick time shall run concurrently with such leave.  Employees may choose, and the Company may also require employees, to use earned sick time to receive pay for absences under other leave policies if those absences would otherwise be unpaid.
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